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1. Policy Statement

This policy establishes guidelines and procedures for the receipt and management of funds or
other property donated to the Marcellus Free Library.

2. Policy
General

The Library welcomes monetary and property donations in support of its mission. The Library
reserves the right to accept or decline any gift. Once accepted, donations become the sole
property of the Library. All gifts are final, and the Library retains full ownership, use, and
discretion over their disposition. The Library may refuse a gift if its conditions conflict with
Library policies or impose excessive costs or administrative burdens.

Monetary Donations

e The Library gratefully accepts monetary contributions, including donations, memorials,
bequests, and honorary gifts.

e Donors may suggest specific titles or subject areas for purchased materials, and the
Library will attempt to honor these requests while ensuring selections align with its
Materials Selection Policy.

e Items acquired with memorial, bequest, or donation funds may be identified with donor
recognition when appropriate.

Unrestricted monetary donations will support general Library operations.

Gifts of securities or trust contributions are welcomed. Specific procedures for accepting
these monetary gifts are available from the Library Director in consultation with the
Library Board.

Library Material Donations

e The Library accepts books and other materials in good condition with the understanding
that items not added to the collection will be disposed of at its discretion. These may be
donated to the Friends of Marcellus Free Library, given to other libraries, or discarded.

e Donations of real property, equipment, artifacts, or artwork require approval from the
Board of Trustees. Acceptance will be based on the item’s suitability, legal
considerations, and the Library’s ability to manage insurance and maintenance costs.
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In-Kind Contributions

e The Library may accept in-kind donations of goods, services, or time if they align with its
mission and values.

Sponsorships

e The Library welcomes sponsorships of programs, projects, and events from individuals,
businesses, and service organizations. Sponsorships must be approved by the Library
Board.

e The Board will evaluate potential sponsors based on their public image, business
activities, and alignment with the Library’s mission and values. Sponsorships will be
accepted only if they positively reflect the Library’s community reputation.

Valuation
e Per income tax regulations, donors are responsible for determining the value of their
gifts. Keeping a list of donated items is recommended.
e Those seeking an appraisal for tax purposes should do so before making the donation.
Acknowledgment of Gifts
e The Library provides written acknowledgment of all monetary donations. Memorial and
honorary contributions will also be recognized with notifications to the honoree’s family.
e The Library can acknowledge non-monetary donations upon request.

Future Disposition of Gifts

e Due to wear, loss, or obsolescence, the Library cannot guarantee that donated materials or
furnishings will remain in its collection permanently.

Gifts to Staff and Trustees
e Library staff and trustees are prohibited from accepting gifts of any kind from vendors.

e Tips must be refused or returned with an explanation that Library policy does not allow
for gift acceptance.
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